






 

GRAMBLING COMMUNITY CENTER USAGE POLICY 
 

PLEASE READ THE FOLLOWING RULES CONCERNING  
THE USE OF THE GRAMBLING COMMUNITY CENTER 

 
 All decorating shall be the responsibility of the group renting the Grambling Community Center as well as the 

removal immediately following you event. (However, arrangements can be made through the Director to 
remove the remainder of any equipment or decorations the following day if time permits). 

 Nails, staples, tacks, or duct tape are not allowed to secure banners or decorations to the walls or stage. We have 
designated areas for banners and decorations located behind the stage and across the room on the north wall of 
Grambling Community Center.  

 Straw, hay, or highly flammable decorations are not allowed.  
 Lit candles are not allowed.  
 Glitter is not allowed for decorating purposes.  
 Spray painting is not allowed inside the Grambling Community Center or on the Grambling Community Center 

sidewalks.  
 The Grambling Community Center staff must have a diagram for the room set-up at least (2) days prior to the 

event. If one is not provided, your group will be responsible for the set-up of tables and chairs.  
 All events must end by 12:00 a.m.  
 If the kitchen is used by caterers or renters, it must be cleaned to its original condition. (The Grambling 

Community Center is not responsible for supply cleaning supplies or chemicals). 
 All table covering and place settings shall be the responsibility of the caterer or renter as well as the removal of 

any such items.  
 Any security necessary for your event must be arranged no later than (5) days prior to your event. Failure to 

obtain security by the required time shall be grounds for immediate cancellation.  
 Crowd control shall be maintained at all times. If crowd control problems threaten the safety of attendees or 

Grambling Community Center staff, your event may be canceled immediately at the discretion of the Director 
or the designee in charge.  

 Smoking is not permitted inside the Grambling Community Center or Town Hall.  
 When using the kitchen, you are responsible for:  

a) Clearing your dishes from the table at the end of your meal  
Scraping excess food from dishes into trash cans and stacking dishes in the kitchen (trash cans and liners will be 
provided) 
b) Clearing and wiping down all countertops  
c) Clearing all sinks of excess food  
d) Disposal of cooking oil/grease  
 

YOUR COOPERATION IS APPRECIATED 
 
* You may be subject to additional fees or risk forfeiting any deposits if the above rules are not observed.  
 
IN WITNESS WHEREOF the parties have affixed their signatures as follows:  
 
 

User 
 
By: ___________________________________     

Grambling Community Center 
 
By: ___________________________________ 

Date:  _____________________ Date:  _____________________ 
 

 
 
 

Please complete and return 
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Grambling Community Center  
Rental Information 

 

1. Date of Event   

2. Name of Event   

3. Event Type   

4. Organization Name   

5. Contact Name   

6. Phone Number   

7. Address   

8. E-mail Address   

9. Room Style (set-up)  

10. Attendance  

11. Event Start Time  

12. Event Set-up Time  

13. Profit or Non-Profit  

14. Equipment Needed for the Event  
 

 
GRAMBLING COMMUNITY CENTER SECURITY POLICY 

 
The following is the current pay rate for an off duty police officer of the Grambling Police 
Department:  
 
Normal Rate       $25.00 per hour – per officer  
New Years Day       $50.00 per hour – per officer 
Easter Sunday       $50.00 per hour – per officer  
Independence Day (July 4th)     $50.00 per hour – per officer  
Thanksgiving Day & Day After Thanksgiving  $50.00 per hour – per officer  
Christmas Eve (6:00 a.m. -12 midnight)   $50.00 per hour – per officer  
Christmas Day       $50.00 per hour – per officer 
New Years Eve (6:00 a.m. -12 midnight)    $50.00 per hour – per officer  
 
ANY CITY HOLIDAY NOT SPECIFIED ABOVE WILL ALSO HAVE AN OFF-DUTY 
RATE OF $50.00 PER HOUR - PER OFFICER.  
 
For private parties, dances and social functions, payment for the officers is required one (1) week 
in advance of the event. A minimum of one office per 100 expected guests is required for this 
type of event. 
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